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Admissions & Records

Exceptions to the policy are at the discretion of the registrar, and are granted only in extreme cases, such as:

1. The institution housing the original records has been destroyed and WNC has the only known existing transcript, or
2. International transcripts that the student is unable to obtain.
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(�  �������������� are defined as those who are enrolled in 12 or more credits/units (6 or more credits/units for summer);

�"����)�������������������� are enrolled in 9-11 credits/units;

'� ����������������are enrolled in 6-8 credits.
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The National Student Clearinghouse is the authorized agent for WNC for providing enrollment and degree verifications. Students may obtain enrollment
verifications by accessing the Clearinghouse through wnc.edu/anywhere. Employers or background screening firms requesting enrollment and/or degree
verifications may obtain a verification through the Clearinghouse at www.degreeverify.com.
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Classes dropped after the 100 percent refund period that are not “even exchanged” will remain on a student transcript with a grade of “W”.
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Students may petition to repeat up to 12 units with an adjustment to the previous grade(s). If approved, the original grade will be reflected as an “R” for
repeat. The “R” will only be used as a replacement if the repeated course earns a grade higher than the grade originally earned. Repeat adjustment may
not be applied to W or AD grades.

A repeat adjustment request must be submitted to Admissions and Records no later than four weeks past the published date on which grades are posted,
for the semester in which the course was repeated.

If a student requests a repeat adjustment for a course that is designated as repeatable for credit, he/she will not receive additional units for the repeated
course.
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Students may petition to have an entire semester of course work be disregarded in all calculations regarding academic standing and grade point average.
Eligibility for academic renewal is subject to the following conditions:

1. At the time the petition is filed, at least one year must have elapsed since the most recent course work to be disregarded was completed.
2. In the interval between the completion of the most recent course work to be disregarded and the filing of the petition, students shall have completed at

least 12 acceptable units of course work at a regionally accredited institution of higher education with a grade-point average of at least 2.5 on all work
completed during that interval. Courses taken during the interval may be repeats of previously attempted college work.

3. The students filed petition must specify the semester to be disregarded. A semester with only W grades may not be considered for academic renewal.
4. Academic renewal can occur only once during a students academic career.
5. Academic renewal can only be applied prior to graduation from the first degree or certificate. Once a student graduates, academic renewal cannot be

retroactively applied.
If the petition is approved under this policy, the students permanent academic record will be suitably marked to indicate that no work taken during the
disregarded semester, even if satisfactory, may apply toward graduation requirements, and the grades will not be calculated into the students grade point
average.  However, all course work will remain on the academic record, ensuring a true and accurate academic history. The original grades earned will be
calculated toward satisfactory academic progress for financial aid.
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Students are eligible for the Dean's List if:

1. At least 12 units (6 units for the summer semester), excluding developmental course units, have been completed during the semester on the A, B,C,
D scale, and

2. The semester grade point average is 3.50 or higher.
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The Family Educational Rights and Privacy Act (FERPA) is a federal law that protects student privacy.  Personally identifiable information is not released without
student consent and signature. To review or pick up academic records in person, a valid government or WNC issued photo ID that includes signature is
mandatory. The colleges registration system requires students to create a password to access their WNC account. The password is considered the equivalent
of a signature.
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Students have a right to:

• Inspect and review information in his/her education records,
• Seek to amend education records, and
• Have some control over the disclosure of information from education records.

WNC is not required to provide copies of such records to students.

If a student disagrees with some information in his/her educational records, he/she may challenge that information.

If the situation is not resolved to the student’s satisfaction, the student may request a hearing.  If the student disagrees with the results of that hearing, he/
she may submit explanation statements for inclusions in his/her file.

Contact Admissions and Records for additional information.
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